Guidelines for Preparation of Manuscripts

The manuscript should be prepared in such a way so as to be suitable for direct photo reproduction. Please follow the instructions or template to ensure the uniformity in appearance of the papers in the seminar proceedings.
SOFTWARE

Microsoft Word is required for the preparation of manuscript. If you use different software, please contact takeshi@cc.okayama-u.ac.jp.
LAYOUTS

Paper size: A4 (max. 6 pages) with margins of 2.0cm (left), 2.0cm (right), 2.5cm (top) and 2.5cm (bottom). Please justify the texts, if possible.
MANUSCRIPT

All the text, figures and tables should be well organized within the typing area (245 x 165 mm). It is advised to utilize the full space allocated for each paper. 
TYPING

· The text including figures and tables should be typed in BLACK.
· The text should be typed using TIMES ROMAN, font size 12, or a similar font. The spaces between lines should be 1.4‑line spaces.
· The text must be original and clear for reproduction use.
· Each paragraph should be indented 5 spaces. Do not leave extra space between paragraphs.

Title

‑
The exact title of the paper should be typed in upper and lowercase with a 14‑point bold typeface. The title should be centered.

Author's Name

‑
Type the author's name(s) in order of the first, middle and last name with a 14‑point plain type face and place an asterisk (*) in front of the presenter's name. The Arabic number should be used in superscripts after last name(s) for indication of author's affiliation. The list of author(s) should be centered.

Affiliation

· The affiliation of author(s) should be given below the list of authors. Please use 12‑point italic for the affiliation(s).

Abstract

‑
Please center and bold ABSTRACT heading.

‑
Please try to keep the abstract within 10 lines (or 200 words). Do not have references or 
display equations in the abstract.

Headings

Main Heading: Headings for all sections should be centered and bolded. The text following a main heading should be indented (5 spaces). A main heading should be in uppercase and have one line of space above and below it.

Secondary Headings: The subheadings which can be numbered should start from the left‑hand margin. The text following a secondary heading should be indented (5 spaces). A secondary heading should use the uppercase only in the first letter of the words and have one line of space above it but no space below it.

Third Grade Heading: The text shall immediately follow the third grade heading with 3 spaces. A third grade heading with italic lowercase should have one line of space above it.

Tables and Figures

Tables and figures should be consecutively numbered. The table titles should be placed above the table, and the figure captions should be put below the figure. One line of space between the table and its title and between the figure and its caption are allowable. Two lines of space are allowable between the table or figures and the adjacent text.

Equations

All equations must be clearly typed and consecutively numbered. All equations should be centered and have one line space between equations and text. Displayed equations should be numbered as (1), (2). The numbers should appear at the extreme right of the line in parentheses. Refer to equations in the text as Eq. (1).
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References are to be listed at the end of the paper in alphabetical order of the last names of the first author and referred in the text by the last name and the year of publication as (Ilgin and Gupta, 2010). The references list should be stylized according to the following examples. Abbreviate journal titles according to standard forms.
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